Editorial Guidelines for National Editors
The EEL website has changed at the start of February 2005, notably where the lay-out is concerned. Having improved the lay-out, we would like to improve the content as well. We depend of course on your contribution in this respect. 

The national pages now have an introductory page where your name will feature and the date on which you last modified it. We also want to increase the number of people who find their way to the website. One way of stimulating this, is to include the expression “European environmental law” in your national language (es) on the introductory page of your national page. For instance the German page would start with: This page contains information about Germany and European environmental law. Diese Seite entält Information über Deutsches und Europäisches Umweltrecht.
The following subcategories will appear on the left. A short explanation is given in order to indicate which information we would ask you to provide under:
· Agencies: Main agencies dealing with environmental or related issues, like the German Federal Environment Agency. If possible, e.g. not every water-board, but perhaps a link to a list with all the water-boards
Case Law: Please provide us with the full text of the cases and a short summary in English.

Indicating a 

· Judicial court
· Celex / Case No.

-         Parties

-         Alias (e.g. Danish bottles)
-         Date

-         Source (of publication)

-         Abstract

-         Language

-         Keywords

-         Country

-         Sector: One or more of the following sectors: General; Air; Dangerous substances ; EIA; Nature; Noise; Radioactivity; Waste; Water

NB: The case law page will also contain a link to all ECJ cases in which your country was

involved as a party. For national case law we depend on you. Please, add here only the important cases with a summary in English, especially if the court decision is based on an ECJ decision. We will provide a link to our database, providing all ECJ cases that include your country.
Please, send us the full text of the national decisions so that we can upload them in the case law database. You can send us the full text as a word document attached to an e-mail to webmaster@asser.nl 
· Education: Please, provide links to universities and other institutions or your country. Notably, please, mention those institutions where you can attend courses in environment related topics and if possible provide a link to these courses.
· Environmental law journals & literature: Please, indicate here the standard handbooks on national environmental policy and main journals
· Government: Please, Include links with a small comment on the connection to or political programme on environmental law of the government, ministerial departments and political parties. If there are interesting themes within a department, please highlight them as well. To uniform the website, would you put the link under the title in the national language and followed by the title in English (with link if there is an English site) in brackets. E.g. CVP - Christelijke Volkspartij [Flemish Christian Democrats].
· Law firms: Law firms that specialise in national/European environmental law
· Legislation: Please, include the full text of the constitution and a small comment on articles where the environment is mentioned. Furthermore, the full text of the main environmental act in English and/or the original language. Please, make use of the following subdivisions:
· Climate change

· Energy/Renewable energy

· Air

· Biodiversity

· Birds

· Habitats

· Fisheries

· Forestry

· Hazardous substances

· Hazardous waste

· IPPC

· Waste

· Water

· General

Please, provide us with the full text of the national law, so that we can put it in our database. You can send us the full text as a word document attached to an e-mail to webmaster@asser.nl
· NGOs, Societies for Environmental Law: national environmental law societies preferably national NGO’. If there are European environmental law and, please, mention them as well.
· Other links: The interesting link related to national/European environmental law you could not include under the other headings 
· Policies: National environmental policies, reports to the CSD, etc. Please, break down this category according to the topic/subjects mentioned under Legislation.
· Events: conferences, seminars lectures, etc., that are going to be held in your country. This is for your national page and for the general Events page. In future, these two will be linked, so that an event that is added to the general events page is also added to the national page of the hosting country. Until then, we ask you to keep us up- to- date on relevant events taking place in your country and add them to the general Events category. At the moment, events category on the national pages is made invisible.
Please, make sure that all your links/information relate as far as possible to (European) environmental legislation/policy. 

Legislation and policies areas may be suitable for a more in-depth analysis of European Environmental law in your country. 
​ 
Your national information at other locations on the site: 

· Case law/national/ (country name): a directed search engine will show all cases that are relevant to that specific country.
· Legislation/national/ (country name): the most important national environmental statute or act will be mentioned here. 
· Events: this category will not be categorised by country but by date.  
Technical issues

Please, write your links like this: EEL website and not like this: www.eel.nl EEL website. The URL can be found by clicking on the right mouse button (when you are on the linked word) under properties or on the bottom of your screen (when your mouse goes over the word). 
Before you start adding new links/information we suggest that you first check the present links. 


There is a website which helps you to identify which links are not working on your page that might be useful. The address is http://www.indiabook.com/cgi-bin/check.pl?command=check; you need to type the address, URL, e.g. National Pages/Finland/NGO & Societies. Click with your right mouse button on the title (the one between the lines) and click on Properties, here you will find the link (URL) of that that text element. In this example: http://www.eel.nl/categorieen/intro.asp?ssc_nr=103#NGOs & Societies. Copy paste it in the only field on http://www.indiabook.com/cgi-bin/check.pl?command=check and click on submit. This is the result
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You need to change the ones that are BAD.


When you have a correct link you can retract the old text and submit the new corrected text for publishing. How you can add and modify texts will be explained below.
Content Management System

Through this system you will be able to add and modify texts to your national page. You can retract texts without permission of the Editors-in-Chief. Texts you whish to publish will remain pending until the Editors-in-Chief decide to publish them. Below we shall show you how the system works, what you need to do in order to add or modify a text.

In order to have access to this system go to http://cms.asser.nl/ . 

We will now explain how to add a new text.
Screen 1: 
First select “Texts” under “Adding and/or modifying” then select “European Environmental Law” under “Select a website”. Then click the “Go ahead! Button”.
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Screen 2: 
Submit a text

In order to submit a text, select the category National Pages
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Screen 3: 
Search your national page in the list and Click on your country. (example is Armenia)
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Screen 4: 
Decide to which category you want to add a text to. For example “Agencies”
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Screen 5: 
Then click on “Submit a new text”
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Screen 6: 
The first field reads: Short title (not appearing on the website) 

Here you need to give it a unique title, for example for a text under national pages, Armenia, Legislation you can say, natpagarmag001 and the next text natpagarm002 etc. 

Second field is: Title to appear on the website.

Here you give the title of your article or heading for your text. For example: Armenian Environment Agency.
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Screen 7: 

Third field is: Content

Here you need to enter your data for the website. As you see the only formatting allowed are Bold, Italic, Underline, bullet pointed or numbered and centralization of the text. In the example you see: text text text text
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Screen 8:
The Fourth field is: Keywords

This field needs to be filled. In the search facility of the Eel website it is possible to search on keywords, therefore it is paramount that you provide good keywords. Try to avoid repetition of the title, to give it more meaning.

Fifth field: Select a file to upload

It is possible to upload a file, for example a PDF file. You do need to give the file a name. 
Sixth field: add an image
It is possible to add an image to your text. You do need to give the image a name.
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Screen 9:
Seventh field: Also propose this item for one or more of the following websites.
If you think your text is relevant to one or more of the websites mentioned, please, mark them.
Press “Go Ahead!” To send it to the editor-in-chief.
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Screen 10:
Edit a text:
Go to the national page > Armenia site.
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Screen 11:
Click “retract”
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Screen 12:

Click “retract”
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Screen 13:
Click “overview of published and pending texts”
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Screen 14:

Click “edit”
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Screen 15:
Here you can edit the Title when you scroll down you can change the other information as shown in screen 16, 17 and 18.
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Screen 16:

Here you can change your text.
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Screen 17:

And here you can add a file or an image and change the keywords.
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Screen 18:
Click on “Go ahead!”, if you’re certain of your changes if not click on “Cancel”

For both you will see the same pages as a result, since you are not able to publish yourself.
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Screen 19:

Click on “Overview of published and pending texts”.
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Screen 20:  

Now the Editors-in-Chief will see that you have a text pending and will publish it when they agree with the content.
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